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0 mnopsiike pa3pabOTKH H MNPHHATHS JIOKAaJbHBIX HOPMATHBHBIX aKTOB
10 BONPOCAaM peryJIHPpOBaHHS AesITeJIbHOCTH
MyHHUIHNIabHOT0 Ka3eHHOT0 00111e00pa30BaTe/IbHOI0 yUpeKIeHHs
«/leMuI0BCcKasl CpeAHSAA LIKOJIA»
BbIKOBCKOro MyHHIIHNIAJIBLHOIO palioHa
‘Boarorpaackoii o61acTu

1. O0uHe MoJI0KEeHHA

l.1.Hactosimmit  Ilopsimok  pa3pabOTKM U YTBEPXKIEHHS  JIOKAJIbHBIX

HopMmaTUBHBIX akTOB MKOVY «Jlemunosckast CILD» pa3paboTaH B COOTBETCTBUH CO
crateéit 30 DenepanpHOro 3akona ot 29.12.2012 Ne 273-®3 «O6 ob6pa3oBaHuu B
Poccuiickoii Denepanun» ¢ LENbI0 pa3TpaHUYEHUs] IMOJTHOMOYMM, OIpEleIeHHUs
NOpsiiKa NeHCTBUM, U HamlpaBlieH Ha u30ekaHWe HapyIIeHWH KOHCTHTYLHOHHBIX
HOPM, HOPM TPYJOBOI'0 3aKOHOJIATeJIbCTBA, 3aKOHOAATENbCTBA 00 00pa3oBaHUU U
MHBIX IIpaB ¥ CBOOO] IpaXkKJaH.

1.2.Hacrosiuii [opsinok onpenensier obuue TpeGOBaHUS K MOPSAKY pa3paboTKu
IIPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB, OCHOBHBIE TPeOOBaHUs K COIEPIKAHHUIO
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB, IIOPAKY IIPUHATHUS YKa3aHHBIX aKTOB, a TAaKXKe
BHECEHHE B HUX JIONOJIHEHUN U U3MEHEHU.

1.3.JlefictBue HacToswmero [TonoxeHnus pacnpocTpaHsercs Ha pa3pabaTbiBacMble
u npuaumaeMele MKOYVY «/lemunosckast CILI» noxanbHble HOpMaTUBHBIE aKTBhI
(manee mo Texcty Hactosimero [lonoxenus - JIHA), ompexnenstomue mpaBoBOH
CTaTyC U HaIlpaBJICHUs JeATEIbHOCTH 00pa30BaTeIbHOIO yUpeXKISHHUS.

2. IlonsiTHE JIOKAJIBLHBIX HOPMATHBHBIX AKTOB

2.1. IToHsiTHE TOKAJIBHOTO HOPMATHUBHOTO aKTa.

Ilon noxanbHBIMM HOPMATHBHBIMH aKTaMHU B CMEbICie Hacrosiero Ilopsaka
IIOHUMAIOTCA paspabaTeiBaeMble U npuHuMaemble B MKOY «Jlemuposckas CILI» B
COOTBETCTBHHU ¢ eé KOMIIETeHLINEH, ONpeICIICHHON JNEUCTBYIOILIUM
3aKoHomarenbcTBOM ¥ Ycrasom  J10O, BHYTPEHHHE  JOKYMEHTHI,
yCTaHaBIMBalOLe HOPMEHI (TpaBUia) o0Iero xapakrepa, IpeiHa3HauYeHHbIe IS
peryIMpoBaHUs NIPOU3BOJCTBEHHOM, yIpaBiIeHUYeCKOH, (GUHAHCOBOM, KaapOBOH U
WHOM (QyHKIIMOHAIBHON [NESTeNbHOCTH BHYTPH IOIIKOJBHOM 00pa3oBaTesbHOM
OpraHu3alLlyH.




JIokanpbHBIM HOPMATHUBHBIM aKTOM BBICIIEH IOPUIWYECKOM CHIBI IPU3HAETCS
VYeraB MKOY «Jlemuposckas CLLID».

2.2. JlokanbHBIE HOpPMATHBHBIE aKThl, pETYJIHpYIOIIHe 00pa3oBaTelbHbIH

nporecc B OV.

JlaHHbIEe JIOKaJbHbIE HOPMATHUBHBIE AaKThl KOHKPETHU3HPYIOT IIpaBa M
00513aHHOCTH YYaCTHUKOB 00pa30oBaTeIbHBIX OTHOIIICHHM.

2.3. JloxanbHBle HOPMaTUBHBIE aKThl, PETyJIHUPYIOIIKE TPYAOBBIE OTHOILEHHUS B
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JlaHHBIE JIOKQJIbHBIE HOPMATHBHBIE aKThl COCTaBIIIOT Oco0yio 006sacTh
OTHOLIeHUH Mexny paboromareneMm u pabotHukamu OY. PaspabGarsiBarorcs 1Uis
peanu3aluy MpaB pabOTHUKOB, UCIIOJIHEHUS MMHU O0S3aHHOCTEH, MOAAEpKaHHs
JTUCLUIUIMHBI B TPYI0BOM KojutekTuBe OVY.

Hopmbl nOKanbHBIX HOpMAaTUBHBIX akToB OV, yXy[Iaooluue I0JI0XKEHHE
pabOTHUKOB IO CPaBHEHHUIO C YCTAHOBJIEHHBIM TPYAOBBIM 3aKOHOJATEIbCTBOM H
UHBIMH HOPMATHUBHBIMHU IIPaBOBBIMH aKTaMH, COJEP)KALUMH HOPMBI TPYAOBOIO
IpaBa, KOJUIEKTUBHBIM JOTOBOPOM, COIVIALIEHWSAMH, a TakXe JIOKaJbHbIE
HOpMaTHBHBIE aKThl, NPUHATEIE 0€3 COONIONEHUSI YCTaHOBIEHHOIO CTaTbed 372
TpymoBoro Kognekca mopsiaka ydera MHEHHS MPEACTaBUTEIBHOIO OpraHa
pabOTHHUKOB, HE MOAJIEXXAT IPUMEHEHHUIO.

JlokanpHple HOpMaTHBHBIE akTel OV yTBepxkaaloTcs paboTonaTenemM
(mupexTopoM) B mpefenax KOMIIETEHIMH B COOTBETCTBHHM C TPYIOBBIM
3aKOHOJAaTeIbCTBOM ¥  HMHBIMH  HOPMAaTUBHBIMH  IIPABOBBIMH  aKTaMH,
COIEpXKallUMM HOPMBI TPYAOBOIO IpaBa, KOJUIEKTUBHBIMH JIOIOBOPaMH,
cornameHusMi (4. 1 ct. 8 TK PO).

2.4. VauuuupoBaHHBIX (HOPM Ui IPUHATHUS JTOKAJIBHBIX HOPMATUBHBIX aKTOB
OV ne ycranaBnuBaercs. VIckiodeHne cOCTaBIAIOT MITaTHOE pacnucanue (Gopma
Ne T-3), rpaduk ormyckoB (dhopma Ne T-7) u GopMBI JTOKaTBHBIX HOPMATUBHBIX
akToB, yTBepxaeHHble [loctanoBnenneM I'ockomcrara Poccun ot 05.01.2004 Ne 1
«O06 yTBep)XIeHUH YHU(PHUIIMPOBAHHBIX ()OPM IEPBUYHOMN YUETHON NOKyMEHTAIUU
II0 y4eTy TpyZAa U ero OILIaThD».

@opMBI OCTaBHBIX JOKAJTBHBIX HOpMaTHBHEIX akToB OV, paGotomarens
(ZupexTop) ompeneNnsieT CaMOCTOATEIBHO.
.OTO MOryT OBITh: HMHCTPYKLHH, METOAWKH, IOJIOKEHHUs, NpaBUiIa, CTaHIApPTHI,
IPUKAas3Bbl, ¥ Jp.

3.Buabl JIOKaJAbHbIX HOPMATHBHBIX AaKTOB

Buael sokanbHBIX HOpMaTuBHBIX akToB OV  KiacCHPHUUUPYIOTCS IO
CJIEIYIOLIUM KPUTEPHSIM.

3.1. Ilo cTreneHu 3HAaYUMOCTH:

- o0s3aTenbHBIE - COCTAaB TAKUX JIOKAIBHBIX HOPMATUBHBIX aKTOB ONpe/esieH
TPYAOBBIM M TpaXXJaHCKUM  3aKOHOAATENbCTBOM. IpynoBoit koxekc PO,
@enepanbHbiii 3akoH «O6 obpazoBanuu B Poccuiickoit @enepanuu» conmepxar
IpsIMOE yKa3aHUe Ha MPUHATHE NMONOOHBIX JOKyMeHTOB (cT. cT. 189, 135 TK PO,
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c1. 52 TK P®, c1. 30 ®enepansHoro 3akoHa «O6 obpasoBanuu B Poccuiickoit
Oenepauun»).

- HeoOs3aTeNbHbIE - TaKHe JOKYMEHThl IIpSMO HE IIPeIyCMOTpPEHEI
3akoHoaTenbCTBOM, OY mNpUHUMAET JOKaIbHble HOPMATUBHBIE AKTHI 110 CBOEMY
ycMmoTpeHuto  (Hampumep, [lonoxxeHue o0  10OpOBOJBHOM — MEQUIIMHCKOM
cTpaxoBaHuH, [TosoxxeHue 06 opraHu3aluy JEeTCKOro OTABIXA).

3.2. Ilo cdepe neicTBus:

- ofmero xapakrepa, paclIpOCTPaHSIOIIMECSs Ha BCIO OpraHU3aluio
(marmpumep, [TpaBuia BHYTpEHHETO TPYIOBOTO pacopsiika, rpaduK OTIIyCKOB);

- CHeLMATbHOIO XapakTepa, Kacarolluecs OTIAENBbHBIX BOIPOCOB (HAIpHMeEp,
[TonoxxeHne o0 HampaBieHUH pabOTHUKOB B CIy)XeOHBIE KOMaHIUPOBKH,
ITonoxeHue o cieMAIU3UPOBAHHBIX KaOMHETAX).

3.3. I'lo xpyry nuu;:

- pacmpocTpaHstonecs Ha Bcex pabotHukoB OV (manpumep, IIpaBuna
BHYTPEHHET0 TPYI0OBOTI'O pacropsiaka, rpaduk OTIIyCKOB);

- pacIpoCTpaHSIOLIMecs Ha OINpeleleHHYI0 KaTerophui0 y4aCTHUKOB
obpazoBaTenbHbIx oTHOoweHud ([TomoxeHHe 0 HEHOPMHPOBAaHHOM paboueM [IHe,
[TonoxxeHue O TMpPenOCTaBICHUH OMOJHUTENIBHBIX OTIyCKOB pabOTHHKAM,
IIpaBuna npuéma oOydaromumxcsi B 00pa3oBaTeIbHYI0 OpraHU3altIo).

3.4. Ilo cnoco0y NpUHATHUS:

- IpuHUMaeMble paboromareneM (IUPEKTOpP) EAMHOJIUYHO (HampUMeEp,
ITonoxeHue o TOOGPOBOIBFHOM MEIUIIMHCKOM CTPaXOBaHHH);

- IpUHUMAaeMble C Y4YeTOM MHEHHs IpeICTaBUTEIbHOIO OpraHa pabOTHHUKOB
(manmpumep, Ilonoxenue o mpodeccHoHANBHON MOArOTOBKE, NEpEeNnoArOTOBKE U
NOBBIIICHUH KBaIU(PUKAUU pabOTHUKOB, [lookeHHe O IpenoCTaBIeHUU
JIOTIOJIHUTENBHBIX OTIYCKOB pa0OTHHKaM). B 3TOM ciydae Npu NpPHHATHH
JIOKAJIbHBIX aKTOB HEOOXOOMMO COOJII0aTh MOPSAIOK, IIPeIyCMOTPeHHBIN CT. 372
TK PO.

3.5. Ilo cpoky nelicTBus:

- IIOCTOSTHHOTO AeHCcTBUS - OeccpouHble (Hanmpumep, IIpaBuia BHyTpeHHEro
TPYAOBOro pacnopsaka, [Tonoxenue 06 UCIIBITAHUY NPU IIpHeMe Ha paboTy);

- C OIIpPelEJICHHBIM CPOKOM JIeHCTBHS (Harpumep, rpaduk OTIyCKOB, IITAaTHOE
. pacnucaHue).

3.6. Ilo cpoky xpaHeHHS:

- IOCTOSIHHOTO XpaHeHus (Hanpumep, [lonoxxenue o6 ormnare Tpyna);

- 75 ner (HampuMep, AOJDKHOCTHBIE WHCTPYKLMH, rpadUK CMEHHOCTH - IIPH
TSDKEJIBIX, BPEIHBIX U ONACHBIX YCIOBHIX TPY/a);

- IpyTHe.

4.CTpyKTypa H coepxKaHHe JOKAJbHbIX HOPMATHBHBIX AKTOB
4.1.CtpykTypa U comep)xaHHe JIOKaJbHBIX HOPMATHBHBIX aKTOB 3aBHCST OT

Kpyra BOIIPOCOB, B OTHOIICHUH KOTOPBIX HCO6XOI[HMO IIPUHATHUE TaKHUX aKTOB.
42CprKTypa JIOKJIbHBIX HOPMATHUBHBIX aKTOB Pa3AC/IA€TCs YaCTH:



4.2.1.061mue TONOXEHHs: TIepedeHb PeryIUpyeMBIX BOIPOCOB; HOPMAaTHBHBIE
IIPaBOBBIE€ aKThl, B COOTBETCTBUU C KOTOPHIMHU JIOKAJIBHBIN aKT IIPUHHUMAETCS,
KaTeropyuH JIL, MOANAJaI0IUX IO/ e CTBHE JOKAJIBHOIO aKTa.

Hanpumep, VMHCTpyKUMsS IO HCIIOJNB30BaHHIO OPITEXHUKU. Bo BBOAHOM
yactd (oOmue MoJIOKeHHs])) MOXKeT OBITh YyKa3aHO: Hacrosimas MHcTpyknus
IpPUHATA B COOTBETCTBHH C II. 2.4 YcTaBa (HaMMEHOBaHHE OpraHU3alMHK), B LIEJIAX
Hanbonee O0e30macHOro, COXPAaHHOTO U IIeJIEHANIPaBICHHOIO HCIIOJIB30BaHUs
TexHukd. [Tonoxenus MHCTpyKIuu pacpocTpaHsoTess Ha Bcex paboTtHukos OV,
IOCTOSIHHO WJIM BPEMEHHO  HCIOJB3YIOIUX (IPUMEHSIOUNX) OPITEXHHKY.
WHCTpyKIUS COOEPXKUT IlepedeHb TEeXHUYECKUX YCTPOWCTB, IOAJIEXKALIMX
UCIOIB30BaHUIO. MHCTpyKIMsA peryaupyeT BOIPOCHI  KPaTKOBPEMEHHOTrO,
JUINTEIBHOTO  WCIOJB30BAHMS  TEXHHUKH, HCIOJIb30BAaHUSA TEXHUKH IIpH
NpenofaBaHUK IUCLMIUINH, INPU IPOBENCHUM BHEYPOUHBIX MEPONPHUATHMH; B
IIOMELICHUH, Ha Yyiule, paboTHHUKaMH, OOyYalOIIMMHCS, HX POIUTENSIMHU
(3aKOHHBIMH ~ IIpeJCTaBUTENsIMH). WHCTpyKuMs IpeaycMaTpuBaeT IipaBa H
0053aHHOCTH JIUI], UCIIOJB3YIOIINX TEXHUKY, OOCTOSATENIbCTBA, HE 3aBHCSILUE OT
BOJIM  CTOpOH. WHcTpykuus  yTBep)KAaeTcss IMPUKa3oM  PYKOBOIMTENS
(3aBemyro1Iero), sBIseTCs 00s3aTeIbHOM I UCTIOTHEHHUS.
4.2.2.0cHOBHasi 4YacTh: IpaBa H 0O0s3aHHOCTH pabOTHHKa U paboronarers,
aJMUHHCTPALMH, I€aroriyeckoro KO/UIEKTHBA, 00yJaroIuXcs W MX POJAMTENeH
(3aKOHHBIX MpeACTaBUTENEe ); POLIEAYPhI, He Olpe/ie]IeHHbIe 3aKOHOAaTeIbCTBOM;
INEeUCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTS H TIp.

B 4Yactu OTBETCTBEHHOCTH, PYKOBOJUTENb, pabOTOAATENh BIpaBe IPUMEHSATH
TOJIBKO TUCLUTIIMHAPHBIE BUJIBI OTBETCTBEHHOCTH. [{enecooGpa3Ho
IPeayCMOTPEeTh UX B MHOM JIOKAJIbHOM HOPMAaTHBHOM akTe OOIIero xapakrepa,
Hanpumep, B [IpaBuiax BHYTpeHHEro TPyIOBOrO pacropsika. HexoTopsie BHIBI
JMCIUILTMHAPHON OTBETCTBEHHOCTH MNpexycMaTpuBaeT TpymoBoii komekc PO B
cratbe 192: 3ameyanue, BBHIrOBOp, yBoiabHeHHe. [JOO BmpaBe NMpUMEHSATH HHbBIE
BU/bI, HampuMep, [ENpUMHUpPOBaHHE B OTHOIIEHHWH paboTHUKA. Pa3symHO

IpeayCMOTPETh HOPMBEI CTUMYJIUPYIOILETrO Xapakrepa, UMeIoIINe
npoQuIaKTHYECKOe 3HaueHue, IIPU BHIOJIHEHHH TpeboBaHui MHCTpyKUHUU.
4.2.3.3aKIIOYNTENBHBIE  TIOJIOXKEHHS:  BpeMs  BCTYIUICHHS  JIOKQJIBHOIO

. HODMaTUBHOI'O aKTa B CHIJIYy, NEpe4YeHb JIOKAJbHBIX HOPMATHUBHBIX aKTOB HIIH
OTZEIBHBIX MTOJIOKEHUH, IPEeKpaIIaloX AeUCTBUE C IPUHATHEM HOBOTO aKTa.
3aKII04eHue MOXKeT OBITh M3JI0)KeHO TakuM obOpasom: «Hacrosimas MHCTpykuus
BCTYIIa€T B CHJy C MOMeHTa yTBepkaeHus pykoBoauteneM JJOO. C momeHta
BCTYIUIEHHS B CHJIy HacTosmed VHCTpyKUMH INpU3HaTh YyTpaTHUBIIEH CHILYy
MHCTpYKUMIO 110 HCIONB30BAaHUIO KOMIIBIOTEPHOM TEXHWKH, IIPHHATON H
YTBEPKIAEHHOM «__ ». 20 roza.

4.3.JIlokanpHple HOpPMAaTHBHBIE aKThl MOTYT COJEpXaTh IPUIIOKEHHS,
Kacarollyecs: BOIPOCOB, OTPaXEHHBIX B 3TUX akraX. Hampumep, Texuuueckwuii
IacIopT WIK UHCTPYKIUS POU3BOAUTEIIS.
Ilpy  HamucaHuM  TEKCTa  JIOKAIHHOTO  HOPMAaTHBHOIO  aKTa  CIEAyeT
pykoBoacTBoBaThcsd  «l'oCynapCcTBEHHOM ~ CHCTEMOM  JTOKyMEHTALlMOHHOI'O
obecneuenuss ympapineHus. OCHOBHBIE mojoxeHusi. OOmme TpeGoBaHUS K
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JIOKyMEHTaM M CITyx0aM JOKyMEeHTallHOHHOTOo obecrmedeHus» (omobpeHa
kouteruedt I'maBapxuBa CCCP ot 27.04.1988, Ilpuka3 I'naBapxusa CCCP oT
23.05.1988 Ne 33), mopmamu "YHUDHUIMPOBAaHHOW CHUCTEMBI JOKYMEHTALIHH.
YHudummrpoBaHHas cUcTeMa OpraHU3alMOHHO-PaCTIOPAAUTEIBHOM
noxkyMeHTanuu. TpeGoBanus k odopmienuro nokymernros. [OCT P 6.30-2003"
(yrB. [ToctanoBnenuem ["'occranmapra Poccuu ot 03.03.2003 Ne 65-cT).

4.4. TeKcT JTOKaIbHOTO HOPMATUBHOI'O aKTa COCTABIISIETCS] HA PyCCKOM s3bIKE (IL.
3.20 «YHUGUUIUPOBAHHOW CHCTEMBI JOKYMEHTAllMU. Y HUQHUIHUPOBAHHAS CHCTEMA
OpraHU3allMOHHO-PACTIOPSAIUTENIEHOM JOKYMEHTAIUH. TpeGoBanus K
odopmiterrio 1okyMeHToB. TOCT P 6.30-2003»). ;
JInst JTydiero BOCIPUATHS TEKCT MOXKET ObITh pa3/iesieH Ha OTJENIbHBIE YaCTH
(paznensbl, moapasensl, MyHKTH U T.1.). Kax ol yacTu cienyer IpUCBOUTh
3arojI0BOK, KOTOPBIH TOJDKEH MepeaBaTh ee KpaTKoe CoAepKaHue.

5.Conepmalme JIOKQAJ/IbHBIX HOPDMATHBHBIX AKTOB

S.1. Ilos10keHne 0 pyHKIIHOHHMPOBAHHH OPraHa caMoOyIlpaBJICHHA.

5.1.1. IlonmoxeHus: COCTOST U3 CIEAYIOIINX Pa3eyoB:

e O6mias yacth (0OIIHe MMOTOKEHHUS );

e OCHOBHEIE 33]1a4H;

o OyHKIUHU (00S13aHHOCTH);

e [IpaBa;

e Opranuzanus ynpaBieHHUs;

¢ B3auMOCBSA3U ¢ ApYTUMH OpraHaMy CaMOYIIpaBIICHUS;

¢ OTBETCTBEHHOCTE;

e Jlenonpou3BOACTBO.

5.1.2.Pa3nen «OO6mas dacte (0OIIME IIOJIOKEHHS) » BKIIOYaeT B ceds
ONpeleNieHhe CcTaTyca OpraHa CaMOYIpaBJIeHUs, yKa3aHUs O TOM, KEM OHO
BO3IJIABISICTCS. U KOMY IOQYHHSETCS, CTENE€Hb CaMOCTOSTEIBHOCTH, y4acTHE B
peanu3alid LeJeBOW IpOrpaMMbl WM BBIIOJHEHHHM LEJNEeBBIX (QYHKIUI
yIpaBJIeHUS.

5.1.3.Pa3nen «OcHOBHBIE 3aJa4n» COACPIKUT MOAPOOHOE NepeUncCiieHre

- HaIIpaBJICHUH E€ATEIbHOCTH MOIpa3IeIeHHS.

Paznen «®ynkuuu (0013aHHOCTH )» COIEPIKUT NepedeHb (PYHKIIH, BEITIOTHEHNE
KOTOPBIX O0EeCIIeunBaeT pelleHue 3a1a4, IIOCTaBIeHHBIX Mepe]l OpraHOM
CaMOYIIpaBIIEHUS C ONpeAeNEHHON KOHKpeTU3aluuei paboT 1o Kaxaoi GyHKIHY.

5.1.4.Pa3znen «IlpaBa» onpeznenser mpaBa opraHa caMOyTIpaBJIeHuUs,
o0ecrnieurBaroIIKe BHITIOJHEHHE 3TUM TOpa3Ae/ieHHeM CBOUX (YHKIIHIHA.

5.1.5.Pa3zpen «Opranuzanus ynpaBieHUsD COOEPKUT ONTUCAHHE
OpraHU3alMOHHOM CTPYKTYpPhl OpraHa CaMOYyNpPaBJIE€HHUs], YKa3aHUS O MECTE
PYKOBOAUTENEH BHYTPU CaMOI'0 OpraHa, onpeaesnseT NepuoAUYHOCTb, BpeMs U BUJ
IIPOBOJUMBIX MEPOIIPHUSATHIA.

5.1.6.Pa3znen «B3auMOCBsI3U ¢ IpyrMMH MTOApa3aeIeHUAMID pa3pabaThiBaeTCs
Ha OCHOBE BXOJSIIEeH U UCXOIsIlel JOKYMEHTALWH C OIIpeieIeHUEeM OCHOBHBIX
B3aUMOCBsI3el. B 3TOM pa3znene MOryT ycTaHaBIUBaTHCS B3aUMOCBSI3U JaHHOIO



OpraHa CaMOYIIPaBJIEHHs C OOIECTBEHHBIMH TT0pa3/IeIeHHAMHE (OpTaHU3ALUAMH )-
BCEBO3MOXXHBIMH OOIIIECTBEHHBIMU COBETaMH U KOMUCCHSIMH, TPOGCOI030M U T.J.

5.1.7.Pazgen =~ «OTBETCTBEHHOCTH»  IpeNyCMAaTpUBaeT  YCTAHOBJIEHHE
OTBETCTBEHHOCTH OpraHa CaMOYIIPaBJIEHHUS W €ro PyKOBOIMTENS 3a BBHIIOJHEHHE
3ajay W peanu3auuio (QyHKIMHA. OTOT pa3ien OmIMYaeTcss HauOobIIen
CJIO)KHOCTBIO pa3paboTKH, TaK KakK 3/1eCh Hy)KHO yKa3aTh IPUMEHEHUE CaHKLIMH 3a
HEBBITIOJITHEHUE WJIM HEeKayeCTBEHHOE BBIMIOJHEHUWE 3ajad, (QYHKLUUH, a TaKxke
OINIPENENIUTh YCIIOBUsI, IIPH KOTOPBIX HACTyNaeT Ta WJIM HHasi OTBETCTBEHHOCTb.
Kak npaBuio, B 3TOM pa3zene yKka3bIBaeTcs, YTO OpraH CamMOyIpaBJI€HUs HECET
OTBETCTBEHHOCTH 32 BBINIOJIHEHHUE 3aKPEIUIEHHBIX 32 HUM 331a4 U QyHKIIHH.

5.1.8.Pazmen «/lenonpous3BoACTBO» - 3TO BEACHHE NMPOTOKOJIOB 3acelaHHi,
IUTAHUPOBaHUE NEATEIbHOCTH, COCTaBICHHE OTYETOB.

5.2. lo/zkHOCTHBIE 00A13aHHOCTH PabOTHHKA.

IIpu pa3paboTKe NOHKHOCTHBIX HHCTPYKLIMHA HEOOXOIUMO PYKOBOICTBOBATHCS
YcraBoM, [TonoxxeHueM o Tume u Bie 00pa3oBaTeIbHOIO YUPEKIACHMS,
KBaJIUUKAIIMOHHBIMU XapaKTePUCTHKAMHU U KBaTH(DUKAIMOHHBIMHU TPeOOBaHUAMH
I10 JOJDKHOCTH, HOPMaTHUBaMH TPYA03aTpaT Ha BHIIIOJHEHUE paboTHL.

5 .2.1. JIomXHOCTHBIE 0053aHHOCTH BKJIFOYAIOT CIIEAYIOIIHNE pa3aebl:
Jo/uKHOCTHBIE 00SI3aHHOCTH.

Paznen comepxut cBeneHus 06 oobeMe 00si3aHHOCTEN pabOTHHKA, 8 TAKXKe HX

KOHKPETHU3alMKi B COOTBETCTBHUH C NIOPYYEHHOMU (BBIMOIHIEMON) paboTOM.
JoJ/oKeH 3HATD.

Paznen Bxmoudaer uHpOpManuio o0 TpeOyeMbIX OT pabOTHHMKA 3HAHUAX U
HaBbIKaxX, HEOOXOOUMBIX IS OIMyCKa ero K paboTe W HaJIJIe)Xallero UCIIOTHEHHS
UM TPYAOBBIX 00s3aHHOCTEH.

TpeboBanus k kBaaudpuKanum.

Paznen Bkmodaer ykazaHWe Ha HaJlMdue OOpa30BaHMS, yUYEHOH CTENEeHH,
KBanuUKalKH, pa3psaaa, craxa paboThl IO CHENHATBHOCTH H T.J., HEOOXOAUMBIX
JUIS 3aHSTHS JOJDKHOCTH.

OTBeTcTBEHHOCTH Pa0OTHHKA.

Pasnen comepxut uHGMOpMaAnuUIO O 3aKOHOAATENBbHBIX M MHBIX aKTax,
TpeOOBaHUAX O€30IIaCHOCTH, CTaHAApPTOB U HHBIX OOs3aTEeNbHBIX HOpPMaTHBaX
OCYILIECTBICHUS NPOGECCHOHAIBHOW [eATeBHOCTH, 3a COOJIOZEHHE KOTOPBIX
' pabOTHHK HECeT NePCOHAIBHYIO OTBETCTBEHHOCTb.

5.2.2. JlomxHOCTHBIE OO0S3aHHOCTH COCTAaBJSIOTCS Oe3 yKa3aHHS B HHX
bamunuit pabOTHUKOB, 3aHUMAOIINX 3TH JOJDKHOCTH.

5.2.3.Ctpykrypa HJIA w™oxer OBITh 0O0ycloBIeHa TpeOOBaHUAMH K
opraHu3anuu ob6pa3zoBaTeIbHOrO Mporecca

5.2.4. OpopmiieHre  JOKaIbHBIX  HOPMATHBHBIX  aKTOB.  JIOKaJbHEIE
HOpMaTHBHBIE aKThl COCTABJISAIOTCS M YTBEPXKIAIOTCS B 1 dK3eMIuIspe (OpUrHHae).

JIHA, wumeronmie 2 u Oosee CTpaHHUI, NOJDKHBI OBITh ITOCTPAHHYHO
IPOHYMEPOBaHbl U CIIMTHL. JlomyckaeTcs CIIMBKa O €QUHBIA OJOK HECKOJBKHX
JIHA, OTHOCSIIIUXCS K NEeSTENbHOCTH OJIHOTO No/ipa3/ieIeHusl.
IIpuHATEIE JIOKadbHBIE HOPMATHUBHBIE aKThl B TEYeHHEe S5 OHEH ¢ MOMEHTa
YTBEPXKIEHHUs IIOAJIEXKAT PErUCTPALIMU C IPUCBOEHUEM MM IOPSAKOBOIO HOMEpa B



CIIEHAIBHOM JKypHajle. PerucTpalliOHHBI HOMEp IIpOCTaBisieTcss Ha 1-oi
ctpanule (TutyibHoM jucte) JIHA.

6.PazpaboTka JOKaJbHbIX HOPMAaTHBHBIX aKTOB

6.1.ITpoeKThI JTOKaIbHBIX HOPMATHBHBIX aKTOB pa3pabaThIBAaIOTCS 10 PELIEHUIO
pyKoBoAMTENS (3aBEAyIOLIEro), €ro 3aMecTUTeNIeH, YTPaBISIOLIEro COBETa B
3aBUCUMOCTH OT UX KOMIIETEHIIUH, onpeaeneHHon Ycrasom OVY.

6.2.0tansl pa3pabOTKU MPOEKTOB JIOKAJIBHBIX HOPMAaTHUBHEIX aKTOB:
6.2.1.0npesienieHrie  BOTIPOCOB, II0 KOTOpPHIM TpeOyroTcst pa3paboTka u
yTBepIKIeHHe JOKATPHOr0 HOPMAaTHBHOTO akTa. IIoTpeGHOCTD BBHIABIAETCS B XOJE
coemanui, iaHepok. Camu pa6otHukd OV MOTryT BBICTYNUTh C WHMIMATHBOX
CO3/IaHUS JIOKAJIFHOTO HOPMATHBHOIO aKTa IPU BBUIBICHHM B XOJe pPabOTHI
HeyperyJIupOBaHHBIX BOIIPOCOB.
6.2.2.0mpenenenyue 3TanoB U CPOKOB pa3pabOTKH JIOKAIBHOTO HOPMAaTHBHOIO
akta. Pabotomarens (3aBedyromuii) ycTaHaBIMBaeT HUX TIIpH OOCYXICHUH
BOIIPOCOB, B OTHOLIEHHHM KOTOPBHIX TpeOyroTcsi pa3paboTka M yTBEpXKIEHHE
JIOKaJIbHOTO HOPMAaTUBHOTO aKTa.
6.2.3.Co3nanue paboueli rpynsl Mo pa3paboTKe JTOKaIbHOIO HOPMaTUBHOIO aKTa.
B cocraB paboueli rpynmbsl BXOAAT PYKOBOAMUTENM 2 YPOBHS YIpaBJICHHS
(3amecTuTenu 3aBeqyIOLIEro, IJIaBHBIA Oyxraiarep), CIELUUATUCT IO Kaapawm,
UH)XEHep 10 OXpaHe TpyZa.
6.2.4.Ha3HaueHne OTBETCTBEHHOTO pPYKOBOAUTENSI pabouel TIpymIbl, KOTOPBIHA
OyneT KOOpAMHHPOBATh YYaCTHHKOB M KOHTPOJMPOBATh YCTAHOBJIEHHBIE CPOKHU
pa3paboTKH JIOKAITHHOIO HOPMAaTUBHOTO aKTa.
-6.2.5.CocraB pabouell rpynmsl U MOPSAOK ee pabOThl 3aKpeIuIsieTcss B INPHKase
pyKOBOAUTENS (3aBEIYIOIIEro) 10 OCHOBHOM JeATeIbHOCTH.

7.CornacoBaHue JIOKAJbHOIO HOPMAaTHBHOIO aKTa

7.1.IIpoeKT IOKaTbHOTO HOPMATHUBHOTO aKTa HEOOXOOWMO COrjacoBaTh C
y4aCTHHKaMU paboyeli rpynmnsl U JpYTrUMHU 3aUHTEPECOBAaHHBIMU JIMIIAMH.

7.2.B mpouecce coriiacoBaHUsl JOKYMEHT IepefaeTcs OT JIMI, 3aHUMArOIIUX
HIDKECTOSILIME NOJDKHOCTH, JIULAM, 3aHUMAOIINM BBIIIECTOSAIIUE JOHKHOCTH.
7.3.CornacoBaHue JOKaJIbHOTO HOPMATUBHOI'O aKTa OGOPMIISIOT PEKBU3UTOM
«Busza coryiacoBaHusi JOKyMEHTa». OJTOT PEKBHU3UT BKIIOYAET IOANKHCH U
JIOJDKHOCTh BHU3HUPYIOLIEr0 AOKYMEHT, pacHIM(pOBKY MOANUCH (MHHUIHAIIBL,
(bamMuIMIo) U AaTy MOANKUCAHUS, HAIIPUMeED:

3aMecTHTeNb 3aBeYIOIIEro [0 BOCIIUTATENIbHOM U MeTOIU4IecKoi pabore

pocnucy W.W. IBaHOBa

00.00.2000
7.4.Ilocne cornacoBaHUs NMPOEKT MEpenaeTcs Ha yTBEpXKAeHHE paboToaaTeNro
(mupetopy). Eciu [u1st npUHSATHS IOKaTBHOTO HOPMATHBHOTO aKTa HE0OX0IUMO
YYUTBIBaTh MHEHHE NIPEACTaBUTEIHLHOrO opraHa pabOoTHUKOB (mpodcoro3a), To
10 yTBEep)KIeHHs paboTonaTeneM MpPOeKT AJOKyMEeHTa U O0OOCHOBaHHE TI0 HEMY



JOJDKHBI OBITH HaﬁpaBJIeHLI B 3TOT OpraH. Takoi MOpsAIOK NMpemayCMOTPEH CT.
372 TK PO.

8.IIpmane JIOKAJbHBIX HOPDMAaTHBHBIX AKTOB

8.1.JIokanpHble HOpPMATUBHBIE aKThl IPUHHUMAIOTCS B COOTBETCTBUU C

®enepanbHbIMU 3aKOHaMH U YcTtaBoM OV
8.1.1.00mum cobpanuem paboTHHKOB, COBETOM TpPYyAOBOIO KOJUIEKTHBA —
JIOKaJIbHbIe HOPMAaTHBHBIE aKTHI, COJEpIKaIllke HOPMBI TPyAOBOro npasa (4acts 4
ctathi 8 TpynoBoro konekca P®, crates 372). :
8.1.2.IlefaroruyeckuM  COBETOM, YIPAaBIMIONEM  COBETOM  JOIIKONBHOM
o0pa3oBaTebHON OpraHU3allii, — JIOKAJbHbIE HOPMATUBHBIE aKThl, COAECpXKAILUE
HOPMBI, peryiupyromme odpazoBareinbHble oTHOLeHHs (cTaThs 30 @enepanbHOro
3akoHa «O6 obpa3oBanuu B Poccutickoit @enepauun»).

8.2.B nmpenycMOTpeHHBIX 3aKOHONATENILCTBOM Cilydasx paboronmaTtens

(ZUpeKTOop) 10 yTBEPXKIAEHHS JIOKAJIBHOTO HOPMATUBHOI'O aKTa HAMpPaBIISIET €ro

npoekT U oOocHOBaHMe 10 HeMmy npencexaremo CoBera TpyAOBOIO

KOJUJIEKTUBA, IJie TOCIeHIH JODKEeH B CPOK He Mo3qHee IATU pabodux JHeH ¢

MOMEHTA INOJIY4YeHHsI JOKyMEHTOB HaIllpaBUTh paboTonarero (AUpeKTopy) CBOe

MOTHBUPOBaHHOE MHEHHUE B TUCEMEHHOH opMme.

Ecnu CoBeT TpyZOBOrO KOJUIEKTHBA HE COIJIACEH C MPOEKTOM JIOKAJIBHOTO
HOPMATHUBHOI'O aKTa WJIM XOYeT BHECTH MNPEIJIOKEHHUS [0 €ro YIydlIeHUIO,
paGotomarens (aupekTop) o0s3aH B TeYeHHE TpeX IHEH Iocie IOIy4eHHUs
MOTHBUPOBAaHHOTO MHEHHS IIPOBECTH JOIOJHHUTENIbHbIE KOHCYJIbTAllUUd C
npencenatesnem CoBera TpyIOBOTO KOJUIEKTHBA.

Bce pasnHornmacuss oQopMisSIOTCS IIPOTOKOJIOM. TOJNBKO IOCHE 3TOro
paGoTtonarens (AMPEKTOp) BIpaBe IPUHATH JIOKAJIBHBIM HOPMATHUBHBIN aKT.
Bmecre ¢ TeMm, CoBeT TpymoBOro KOJUIEKTHBa MOXET OOXaloBaTh €ro B
rOCYJapCTBEHHYIO HMHCIIEKIMIO TpyJa WIH B CyA, MO0 HayaTh MpOLERypy
KOJIJIEKTUBHOT'O TPYIOBOT'O CIIOpA.

8.3.PykoBomurens (qupexkrop) OY npuHUMaET JOKaJIbHbIE HOPMATUBHbIE aKThI

ClIeIyIOLIMMH criocobamu:

v’ yTBEPKIAET;

v/ U3[aeT nprKa3 00 yTBEPKIECHUH JIOKAIBHOIO HOPMAaTUBHOIO aKTa.

IIpy yTBep)XOEHUU JIOKAJTBHBIX HOPMATUBHBIX aKTOB PYKOBOJUTEIH
(3aBemyroIui) pPYKOBOACTBYeTCS HOpPMaMH  «YHHUGHUIMPOBAHHON CHCTEMEI
JOKYMEHTAIIWH. YHubunmpoBaHHas cucreMa OpraHU3alMOHHO-
paclopsaUTENbHON NOKyMeHTanuu. TpeboBaHHS K O(POPMIIEHUIO JOKYMEHTOB.
I'OCT P 6.30-2003».

YTBepKaas JIOKaJbHBIM HOPMATHUBHBIM akT, paboromarens (3aBeXyrOIIHiA)
JOJDKEH ITOCTaBUTh MOJIUCH B peKBU3UTe «I'pud yTBepKIAEHHS JOKYMEHTa». JTOT
PEKBHU3HUT PaCIIOaraloT B IIPaBOM BepxHeM yriy AokymeHTa. [lomumo noamucu
rpud momxeH coctoats u3 cioBa YTBEPXKIIAIO (6e3 kaBbluek), HAUMEHOBAHHS
JOOJDKHOCTH JIMIA, YTBEPXKIAIOLIEro JOKyMEHT, €r0 HHUIMAIOB, GaMIIMKA U AaThl
IIOJITUCaHUsI, HAaI[pUMep:




YTBEPXJIAIO

Hupextop MKOVY «Jlemunosckas CILI»

JIHYHasA pOCMUCh ® .I/I- O .

00.00.0000

[Ipu yTBepXIEHUM NOKyMEHTa HECKOJbKMMH IOJDKHOCTHBIMH JIMIIAMH HX

IOJIUCHU PacrojiaraloT Ha OJJTHOM ypOBHE.

8.4.Ilpy NpUHATHY JIOKAJIBHOTO HOPMATUBHOI'O aKTa IIyTeM H3JaHMs IPHKa3a,

HEO0OXOIUMO OTPa3UTh:
8.4.1.naty BBeIeHHUS JIOKAJIbBHOIO HOPMAaTUBHOIO aKTa B JAEHCTBUE;
8.4.2.ykazaHue 006 03HAKOMJIEHUH pabOTHUKOB C JIOKAJIbHBIM HOPMATUBHBIM aKTOM
¥ CPOKH ISl 3TOTO;
8.4.3.baMuIuK U OJDKHOCTH JIHI, OTBETCTBEHHBIX 32 COOJIIOJIEHHE JIOKAJIBHOI'O
HOPMAaTUBHOIO aKTa;
8.4.4.npyrue ycnoBus.

[Ipy  yTBep)XIEHHUU JIOKAIHPHOIO HOPMAaTHBHOIO  aKTa IIPHKa3oM,
PYKOBOIUTENIO (3aBeayIOleMy) HEOOXOIUMO 3amlOjHHUTh pekBH3UT «I'pud
YTBEPXKACHHUS JOKYMEHTa». JTOT PEKBU3UT PacIloylaraloT B IPaBOM BEPXHEM YTy
nokanbHOro axra. I'pud cocrour u3 cimosa YTBEPXJIEH (YTBEPXIEHA,
VTBEPXKXIEHBI wmu VYTBEPXJIEHO), HauMeHOBaHHS yTBEpPXXAAIOILErO
JIOKYMEHTa B TBOPUTEJILHOM MaJieXke, ero JaThl, HOMepa, HallpuMep

L

YTBEPXXJIEHO

[Ipuka3zom aupexropa
MKOV «Jlemumosckas CIII»

ot 00.00.0000 Ne 00

9.BBoa B aeiicTBHE JI0KAJTbHBIX HOPMATHBHBIX AKTOB

9.1.B coorBercTBUM ¢ YcCTaBOM JIOKaJbHble HOPMATHBHBIE  aKThI
NPUHUAMAIOTCS (YTBEPXKIAIOTCS) PyKOBOJIUTENIEM 00pa30BaTeIbHOIO YUPEKIECHUS.
[lomHoMouuss 1o mNpUHATHIO (YTBEPXKIEHHUIO) YKa3aHHBIX B  HACTOSIIEM
' ITonoxxenun JIHA, moryTt OBITH JelerupoBaHBl 3aMECTUTENSIM PYKOBOAMTEINS II0
COOTBETCTBYIOLLIMM HAMPABICHUSIM I€ITETEHOCTH.

9.2. laroit npunsTtus JIHA cuurtaeTcs nata ero yrBepKIaeHUs, HAaHECEHHAs
YTBEPAMBIIHMM €ro JOJDKHOCTHBIM JIUIIOM Ha rpude yTBEep K IeHU.

JIokanbHBIE HOPMaTUBHBIE aKTHI BCTYIAIOT B CHITY C AaThl YTBEPXKACHHUS U
npuoOpeTaroT 00s13aTeNbHBINA XapakTep A BceX pabOTHHKOB, HAa KOTOPBIX OHH
pacnpoCTpaHsIOTCA. |

JIokalipHble HOpPMAaTHUBHBIE aKThI IEHCTBUTEBHEI B TeUeHHE 5 (TIATH) JIET C
MoMmeHTa uX npuHATHs. [Io ucteyenuu ykasansoro cpoka JIHA nomnexar
IIEPEeCMOTPY Ha IIpeaIMeT U3MeHEeHUs TpeOOBaHUM JeHCTBYIOMIETO
3aKOHOJIaTeIbCTBA, & PABHO MHBIX YCIIOBHM, BIEKYIIUX U3MEHEHHE, JOIIOJIHEHUE
b0 OTMEHY 3aKpeIUICHHBIX B HUX MOJIOXKeHHH. [IpH OTCYTCTBUHM TaKUX YCIOBHIA
JIHA MoryT ObITh HOBTOPHO IPUHSTHI B TOH JKe PeIaKIHH.




9.3.ITpuHATEIE JOKaTbHBIE HOPMATHBHBIE AaKTHI IIOJJIEXAaT OOsS3aTeNbHOM

perucTpaliii B COOTBETCTBUM C TpeOOBaHMSMH JIEJIONPOM3BOJACTBA B

JOIIKOJBHOM  OOpa3oBaTenpHON  OpraHu3allid, C IPUCBOCHHEM UM

IIOPSIZIKOBOI'O HOMEDA.

9.4.0 mpUHATHIX JIOKAJTHHBIX HOPMATUBHBIX aKTaX paOOTHHUKH OpraHM3allud B
00s13aTeIbHOM MOPSKE U3BEIIAIOTCS

10.03HaKOoMJ/IeHHEe YYACTHHKOB 00pa30oBaTeJbHbIX OTHOIIEHH
C JOKAJbHBIMH HOPMATHBHBIMH aKTaMH

10.1.Pa6oTHuky opradusanuu (4acte 2 crateu 22 TK P®) B 00s13aTeTHBHOM
NOpsiIKE JOJDKHBI OBITh O3HAKOMJIEHBI IIOJ JIMYHYIO POCIHCH CO BCEMH
JIOKaJIbHBIMM HOPMATHUBHBIMU aKTaMH, NPUHMMAEMBIMH B OpraHHW3allUd U
HEeTOCPEeICTBEHHO CBSI3aHHBIMH C HMX TPYIOBOM JesATeNbHOCTBIO. Ecimu
JIOKAJIbHBIA aKT KacaeTcsi OOydaloUIMxcs, WX POAMTeNeH, OH NOJDKeH OBITh
JOBEZIEH 10 UX CBE/ICHMUS.

10.2.Ponurenn (3aKOHHBIE IIPEJICTABUTENIM) 3HAKOMSATCS C JIOKAIbHBIMHU
HOPMATUBHBIMU aKTaMHU IIPH MOCTYIUIEHUH B JOLIKOJIBHYIO 00Pa30BaTENIbHYIO
OpraHH3aIHIo.

10.3.JIokanpHble HOPMATHUBHBIE aKTHl pa3MEIIAIOTCS Ha O(UIMATBHOM CalTe
IIKOJIbHOM 00pa3oBarensHON opranu3anuu B cetu «HTepHETY.
10.4.ITonTBepxxneHne ¢akra O3HAKOMJIEHHS paOOTHHUKOB C JIOKAJIBbHBIMH
HOPMaTHUBHBIMH aKTaMH OCYILIECTBIISIETCS CIIeIyIOIINM 00pa3oM:

v/ NONNKCBHIO JIMIA Ha JIKCT€ O3HAKOMIIEHHS C YyKa3zaHHeM (aMUIIHy,
UMEHH, OT4YecTBa U JaThl O3HaKoMJeHHus. JIMCT O3HaKOMIIEHHS
IpuaraeTcs K KaxaoMy JIOKaIbHOMY HOPMaTUBHOMY aKTy, HyMepyeTcs,
IIPOILIMBAETCS U CKPEIUIeTCS Ie4YaThl0 M IOIIMHUCHIO JIOJDKHOCTHOIO
JULa;

v/ MOAMKCHIO JIMLA HA JIUCTE O3HAKOMJIEHHMS, SIBJISIOIIEMCS IPHIIOKEHHEM K
TPYZOBOMY AOTOBOPY, C perucrpanuei B cnenuaibHoM JXypHane.

10.5.Heo3nakomieHnre paGOTHUKOB C JIOKQIbHBIMA HOPMAaTHUBHBIMH aKTaMH

OpraHM3allMM SBJISIETCS HapylIeHWeM 3aKOHOAATeNIhCTBA O TpyJAe U 00 oxpaHe

Tpyda ¥ MOXET IIOBIeYb AaJMHUHUCTPATUBHYIO OTBETCTBEHHOCTb IS

pabGoTonarens (3aBexyromiero) mo cratee 5.27 KoAIT PO.

10.5.03nakomnenne pabotHukoB ¢ JIHA mpou3BoauTCcs Mocie YTBEPXKACHUS
JIHA ¥ npuCBOEHHUSI MM PEruCTPallMOHHOIO HOMepa B TeueHHe | (0ZHOro) Mecsua
¢ MoMeHTa yTBepxaeHus JIHA.

10.6.JIokanbHBIE HOPMaTUBHBIE AKThI, IEPEYUCICHHBIE B HACTOSIIETO

ITonoxeHus, HEOCPEACTBEHHO OTHOCSINIUECS K CITyKeOHOM NesTeTbHOCTH
PabOTHUKOB U AODKHOCTHBIX JIUII, IPEABSIBISIOTCS UM AJIS TAYHOTO
o3HakoMIieHus. O3HaKOMIIEHHE C JIOKAJIbHBIMA HOPMAaTUBHBIMU aKTaMH JIHII,
BHOBb ITIOCTYIAIOIIMX HAa paboTy, IPOU3BOAUTCS OTBETCTBEHHBIM 3a KaJPOBYIO
paboty nmpu opopmIiieHUH 3asBiieHus o npueme. O3nakomiienue ¢ JIHA nui,
HaXOJMBIIUXCS B JJIUTEIBHBIX KOMaHAUPOBKaX, OTIIyCKaX, B TOM YHCJIE OTITyCKe
110 6EPEMEHHOCTH U POZaM, YXOIy 3a MaJIOJIETHHM PeOeHKOM, a paBHO JIML], Ha
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JUTMTEIBHBIA CPOK OCBOOOXKIEHHBIX OT PaGOTHI 110 MEIULIHCKHM ITOKa3aHUAM,
IIPOU3BOAUTCS B MEPBBIM €Hb BBIXOIa TAKUX PaOOTHUKOB Ha paboTy..
[To pesynbraTam o3HakomiieHus ¢ JIHA coTpyaHUK COOCTBEHHOPYYHO COBEpIIAET
B HIDKHEM IpaBOM YTy nocinensero aucra JIHA Haamuce, coaepalryro
MOJTHOCTHIO €ro (haMUIUIO ¥ HHULIMAJIBL, JINYHYIO [TOANKUCH U JaTy O3HAKOMIIEHHS.
[Tpu o3nHakomiiennu ¢ ogauM JIHA 3HAUUTENTEHOrO KOJIMYeCTBa paOOTHUKOB
NOITyCKaeTCsl UCTIOIb30BaHUEM eIMHOro Tabenst 03HaKoMIIeHHBIX Jull. [Ipu aToM B
tabeJe yKa3bpIBalOTCA: MOJTHOE HanMeHoBaHue JIHA, TOMMKHOCTH U paMUITHK
03HAKOMJISIEMBIX JIUL; MOAMKMCH U JaThl 03HAKOMIJICHHUSI IPOCTABIISIOTCS UMH OT
PYKH. : '

10.7.0purunaner  JIHA, ¢ KOTOphIMH IPOU3BOJMIOCH O3HAKOMJIEHHE
pabOTHUKOB, C OTMETKaM# pabOTHUKOB 00 03HAaKOMJIEHHH OCTAIOTCS Ha XpaHEHHH
Yy PYKOBOJUTEJIS.

10.8.Bce JIHA, oTHOCsIIMECS B JEATEIBHOCTA OJHOIO YUPEKIACHHUS XPaHATCS
coBMecTHO B gnene (mamnke). B cimydae mpunsatus HOBBIX JIHA, ux opuruHaisl
NIOMEILAIOTCSI B COOTBETCTBYIOLIYIO manky. [Ipu 3ToM Ha paHee AeiCTBOBaBIIEM
JIHA nenaetcsi oTMeTKa 00 yTpaTe UM CHJIBI.

10.9.Komuun JIHA, oTHOcsmMecs K [AESTEIbHOCTA TMOApAa3[eNeHUud U
JIOJDKHOCTHBIM  OOSI3aHHOCTSIM €ro COTPYOHHKOB, OCTAlOTCS Ha XpaHEHHH B
COOTBETCTBYIOIIHMX CTPYKTYPHBIX IO/PA3/IeICHHSX.

11. HOpﬂ}JOK H3MEHCHHS H OTMEHBI JIOKAJIbHbIX HOPpMAaTHBHbBIX aKTOB

11.1. JlokanbHbIE HOPMATUBHBIE aKTBI MOTYT OBITH MU3MEHEHBI U OTOJIHEHEI
TONIBKO MpHUHATHEM HOBON pemakuuu JIHA B monHOM oObeMe akTa - IyTeM
‘yTBep)xaeHus HoBoro JIHA.

11.2. JlokanbHBIE HOPMATUBHBIE AKTHI MOJJIEXAT U3MEHEHUIO, IOIOJIHEHHUIO,
OTMEHE B CIEAYIOIINX CIIyqasx:

11.2.1.Peopranusamusi U060 M3MEHEHHE CTPYKTYpbl YUYpEXIEHUs C
U3MEHEHHEM HauMEHOBaHMs JMOO 3aad M HaNpaBICHUH [esITeIbHOCTH;

11.2.2.I3menenue 3akoHomaTenbcTBa Poccuiickoit ®enepanuu, BieKylee
CYLLECTBEHHOE HM3MEHEHHE KBaJTU(DUKAIMOHHBIX TpeOOBaHM, MpeabsBIAEMbIX K
~pabotHukaM. Ilox cymiecTBEHHBIM M3MEHEHMEM B CMBICJIE  HACTOSIIETO
ITonoxeHus: NOHUMaeTcs M3MeHeHue TpeOoBaHUM Oe30macHOCTH paboT U YCIHyT,
HHBIX TOCYNapCTBEHHBIX CTaHOAapTOB, a paBHO HW3MEHEHHE HaWMEHOBaHUs
NOJDKHOCTeH, oObeMa 3HaHMM, IMOJIHOMOYHH M OTBETCTBEHHOCTH pPabOTHHKOB,
IIPEICTaBISAIOIIMNX YUPEKIEHNE B OTHOLIEHUSX C TOCyAapCTBEHHBIMH OpraHaMH U
CTOPOHHUMM OpraHU3aLUSIMHU.

11.3. B ciyqasx, npexycMOTpeHHBIX 11.5.2. [Tonoxenust HoBbi# JIHA nomkeH
OBITh IPHHAT HE MO3JIHEee CPOKa, yCTAHOBJIIEHHOI'O 3aKOHOIATEIbCTBOM
Poccuiickoii @enepanuu, HOpMaTUBaMH, JINOO HHBIMH JIOKATBHBIMA
HOPMAaTHBHBIMH aKTaMH YYPEXACHHUsI, a P OTCYTCTBUU yKa3aHUS Ha TaKOH CPOK
- HE TI03/IHee 2 HelleNb C JaThl BCTYIUIEHUS B CHIIYy JOKYMEHTa, ITOBJIEKIIIEr0
u3menenue JIHA.

11.4.JIoxanbHbIE HOPMaTHBHBIE aKTHI MOTYT OBITH JOCPOYHO M3MEHEHBI:
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11.4.1. B cnydae BHECeHHS] U3BMEHEHUN B yUpeAUTEIbHBIE JOKYMEHTHI
YUPEKIACHUS;
11.4.2.JIns npuBeeHUS B COOTBETCTBUE C U3MEHEHHBIMU B
LIEHTPaJIM30BaHHOM ITOPSIKE HOPMAaTUBaMHU O TPYLE;
11.4.3. Ilo pe3ynsTaTam arrecTanuu pabo4ux MecCT;
11.4.4. B ciy4yae W3MeHeHHs HOPMAaTHBHO-IIPaBOBOM 0a3bl OpraHU3allH
o0Opa3oBareapHOro Ipoiecca
11.5. TlpennoxeHue O BHECEHHMH HW3MEHEHHH MOXET HCXOAUTH OT JH0OO0ro
opraHa M JHIa, KOTOpPBIA cornacHo HacrosmeMy [lonoxeHuio umeeT IpaBo
CTaBUTh BOIPOC O pa3paboTKe U MPUHATHHA COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa
1100 YyTBEPXKIATh 3TOT JOKYMEHT.
11.6.01™MeHa T0KaJIBHBIX HOPMATUBHBIX aKTOB IIPOU3BOIUTCS C
coOoieHueM IpaBuia, MperycMoTpeHHoro 1. 5.1 Hactosmero [lonoxxeHus.
11.7. I3meHeHus1, JOMOTHEHHS UM OTMEHA JIOKAJIbHBIX HOPMAaTUBHEIX aKTOB
noJJexar 00s3aTeNIbHON PErHCTpaIlii B IOPsIKe, YCTAHOBJIEHHOM II. 4.3.
Hacrosuero [lonoxenus.

12.3aki09HTe/IbHBIE NMOJ0KEeHHS

12.1.Hacrosiiuee IlonoxeHue BCTymaeT B CHIIy C JaThl YTBEPXKIEHHS €ro
pyKOBoAMTENEM 00pa30BaTENBHOTO YUYPEXIEHHS M JEHCTBYeT GecCpOYHO.
Bee Ilpwioxenus k Hacrosmemy [lomokeHuio, a paBHO H3MEHEHUS U
IOTIOJIHEHUS], SIBJISIFOTCSI €r0 HEOTheMJIEMBIMU YaCTSIMHU.

12.2.I3meHeHus U NONOJIHEHHS, BHeCEHHbIe B Hactosmee [lonoxenue, ecinu
MHOE HE YCTaHOBJIEHO, BCTYNAIOT B CHJIy B IOpsIKEe, MPEIyCMOTPEHHOM s
TTonoxenus. MiaMeHeHuss U HOMOJHEHHUs, BHECeHHbIe B Hactosee [lonoxeHue,
JIOBOIATCS. 10 CBEJECHUS YKa3aHHBIX B HEM JIMI] He IMo3gHee 2 Helelb C MOMEHTa
BCTYIUICHUS €r0 B CHITY.

12.3.KoHTpOns Haa NpPaBWIBHBIM U CBOEBPEMEHHBIM HCIIOJIHEHUEM
Hactosmero [lonmojkeHust Bo3naraeTcs Ha PYKOBOOUTENSI 0Opa3oBaTENbHOIO
YUPEXKACHUS.
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